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Guidelines and Specifications For: 

Tents 

Applicable Codes and Standards: 
All code sections noted are per the 2009 
International Fire Code unless noted otherwise.  
  

  
 
 
 

General Requirements 

 Please allow ten (10) working days for the permit application to be reviewed.  
  

 Indicate how many tents are proposed to be in use. 
 

 Provide a plan/drawing showing the location of the proposed tent(s). Distances to nearby 
buildings, roads, rights-of-way should be indicated on the drawings. 
 

 Provide the size of the proposed size of the tent. 
 

 Indicate what type of tent is proposed? Pole, High Peak or Frame? 
 

 Provide how long will the tent be used? 
 

 Indicate the proposed hours of operation the tent will be used for occupancy. 
 

 Indicate if any electric or cooking equipment will be used in or near the tent. 
 

 If electric is planned and a generator or temporary electric service is planned an electric permit 
application would be required. Please allow a lead time of 10 working days for the review of this 
(electric) permit. 
 

 The tent may not obstruct any emergency egress or access at any time. 
 

 The tent must be located completely of private property. No encroachment into the right-of-way is 
permitted. 
 

 Indicate if the sides of the tent will be opened or closed during operation. 
 

 Indicate what type of activity is planned for the interior of the tent. 
 

 The flammability treatment marking/label must be present and affixed to the tent. This is to be 
confirmed during the inspection process prior to approval to operate the tent. 
 

 Contact the Building Services Department minimum 24 hours prior to the expected date the tent is 
to be used to arrange for a fire inspector to inspect and approve the tent for use.  
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