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AGREEMENT

This Agreement is made and entered into by and between the Village of Arlington Heights
(hereinafter referred to as the “Village™ or “Employer”) and Metropolitan Alliance of Police Arlington
Heights Police Chapter #510 (hereinafter referred to as the “Chapter™).

It is the intent and purpose of this Agreement to set forth the parties’ agreement with respect to the
rates of pay, hours of employment, fringe benefits, and other conditions of employment that will be in
effect during the term of this Agreement for employees covered by this Agreement; to prevent
interruptions of work and interference with the operations of the Village; to encourage and improve
efficiency and productivity; and to provide procedures for the prompt and peaceful adjustment of
grievances as provided herein.

NOW, THEREFORE, the parties agree as follows:




ARTICLE 1
RECOGNITION AND REPRESENTATION

Section I Recognition. The Village recognizes the Chapter as the sole and exclusive bargaining

representative for all sworn full-time peace officers (hereinafter referred to as “officers” or “employees™),
but excluding all sworn peace officers in the rank of sergeant and above, any employees excluded from
the definition of “peace officer” as defined in Section 3(k) of the Illinois Public Labor Relations Act, and
all other managerial, supervisory, confidential and professional employees as defined by the Act, as

amended.




ARTICLE II
NON-DISCRIMINATION

In accordance with applicable law, neither the Village nor the Chapter shall discriminate against
any employee covered by this Agreement because of race, sex, age, religion, creed, color, national origin,
sexual orientation, or Chapter membership. Other than Chapter membership, any dispute concerning the
interpretation and application of this paragraph shall be processed through the appropriate federal or state

agency or court rather than through the grievance procedure set forth in this Agreement.




ARTICLE III
DUES CHECKOFF AND CHAPTER RIGHTS
Section 1 _Dues Checkoff. During the term of this Agreement the Village will deduct from each

employee’s first paycheck each month the uniform, regular monthly Chapter dues for each employee in
the bargaining unit who has filed with the Village a lawfully written authorization form, a copy of which
is attached as Appendix A, which may be revoked by providing 30 days written notice to the Village and
the Chapter.

The actual dues amount deducted, as determined by the Chapter, shall be uniform for each
employee in order to ease the Village’s burden in administering this provision. The Chapter may change
the fixed uniform dollar amount once each year during the life of this Agreement by giving the Village at
least 30 days” written notice of any change in the amount of the uniform dues to be deducted. The Village
will forward the dues deducted to the Chapter.

If an employee has no earnings or insufficient earnings to cover the amount of the dues deduction,
the Chapter shall be responsible for collection of dues. The Chapter agrees to refund to the employee any
amounts paid to the Chapter in error on account of this dues deduction provision.

Section 2 Fair Share. During the term of this Agreement, employees who are not members of the

Chapter shall, commencing 60 days after their employment or 60 days after the effective date of this
:Agreement, whichever is later, pay a fair share fee to the Chapter for collective bargaining and contract
administration services rendered by the Chapter as the exclusive representative of the employees covered
by said Agreement, provided fair share fee shall not exceed the dues attributable to being a member of the
Chapter. Such fair share fees shall be deducted by the Village from the earnings of non-members and
remitted to the Chapter. The Chapter shall periodically submit to the Village a list of the employees
covered by this Agreement who are not members of the Chapter and an affidavit which specifies the
amount of the fair share fee. The amount of the fair share fee shall not include any contributions related
to the election or support of any candidate for political office or for any member-only benefit. The
foregoing provision shall not apply to any employee employed prior to June 19, 1990, who is not a
member of the Chapter, provided any such employee must pay, pursuant to the deduction provisions of
this Section, either the fair share fee or an amount equal to such fair share fee to a charitable organization
selected in accordance with the last paragraph of this Section. This fair share Section shall apply to
employees who were members on June 26, 1990, and who thereafter become non-members.
The Chapter agrees to assume full responsibility to insure full compliance with the requirements

id down by the United States Supreme Court in Chicago Teachers Union v. Hudson, 106 U.S. 1066




(1986), with respect to the constitutional rights of fair share fee payors. Accordingly, the Chapter agrees
- 1o do the following:

1. Give timely notice to fair share fee payors of the amount of the fee and an explanation of
the basis for the fee, including the major categories of expenses, as well as verification of

same by an independent auditor.

2. Advise fair share fee payors of an expeditious and impartial decision-making process

whereby fair share fee payors can object to the amount of the fair share fee.

3. Place the amount reasonably in dispute into an escrow account pending resolution of any

objections raised by fair share fee payors to the amount of the fair share fee.

It is specifically agreed that any dispute concerning the amount of the fair share fee and/or the
responsibilities of the Chapter with respect to fair share fee payors as set forth above shall not be subject
to the grievance and arbitration procedure set forth in this Agreement.

Non-members who object to this fair share fee based upon bona fide religious tenets or teachings
shall pay an amount equal to such fair share fee to a non-religious charitable organization mutually agreed

upon by the employee and the Chapter. If the affected non-member and the Chapter are unable to reach

agreement on the organization, the organization shall be selected by the affected non-member from an
approved list of charitable organizations established by the Illinois State Labor Relations Board and the
payment shall be made to said organization.

83

Section 3. Indemnification. The Chapter shall indemnify and hold harmless the Village, its

elected representatives, officers, administrators, agents and employees from and against any and all
claims, demands, actions, complaints, suits or other forms of liability (monetary or otherwise) that arise
out of or by reason of any action taken or not taken by the Village for the purpose of complying with the
provisions of this Article, or in reliance on any written checkoff authorization furnished under any of such
provisions. The foregoing indemnification clause shall not require the Chapter to indemnify or hold the
Village harmless in the event the Village initiates a cause of action against the Chapter, unless the Village
initiates such an action in response to a claim or cause of action initiated by another party. The Village
will, upon request, provide a list of employees for whom dues and fair share fees are remitted to the
Chapter.

Section 4 Chapter Use of Bulletin Boards. The Village will make available space on a bulletin

oard for the posting of official Chapter notices of a non-political, non-inflammatory nature. The Chapter

will limit the posting of Chapter notices to such bulletin board.



ARTICLE IV
LABOR-MANAGEMENT COMMITTEE
At the request of either party, the employee Chief Representative and the Police Chief or their

designees shall meet at least quarterly to discuss matters of mutual concern that do not involve
negotiations unless otherwise agreed. The employee Chief Representative may invite other Chapter
bargaining unit members to attend such meetings. The Police Chief may invite other Village
representatives to attend such meetings. The party requesting the meeting may submit a written agenda of
the items it wishes to discuss prior to the date of the meeting. This section shall not be applicable to any
matter that is being processed pursuant to the grievance procedure set forth in this Agreement.
Employees scheduled to work will notify their immediate superior prior to their attendance at a meeting
and if such attendance is approved, the employee will be permitted to attend the meeting during his

regular hours of work with no loss of pay.




ARTICLEV
GRIEVANCE PROCEDURE

Section 1 Definition. A “grievance” is defined as a dispute or difference of opinion raised by an

employee against the Village involving an alleged violation of an express provision of this Agreement.

Section 2 Procedure. The parties acknowledge that it is usually most desirable for an employee

and his immediate supervisor to resolve problems through free and informal communications. If,

however, the informal process does not resolve the matter, the grievance will be processed as follows:

STEP 1:

STEP 2:

STEP 3:

Any employee who has a grievance shall submit the grievance in writing to the
employee’s immediate supervisor, specifically indicating that the matter is a
grievance under this Agreement. The grievance shall contain a complete
statement of the facts, the provision or provisions of this Agreement which are
alleged to have been violated, and the relief requested. All grievances must be
presented no later than seven business days from the date of the first occurrence
of the matter giving rise to the grievance or within seven business days after the
employee, through the use of reasonable diligence, could have obtained
knowledge of the first occurrence of the event giving rise to the grievance. The
immediate supervisor shall render a written response to the grievant within

seven business days after the grievance is presented.

If the grievance is not settled at Step 1 and the employee wishes to appeal the
grievance to Step 2 of the grievance procedure, it shall be submitted in writing
to the Bureau Commander or, in his absence, to the Division Captain, within
seven business days after receipt of the Village’s answer at Step 1. The
grievance shall specifically state the basis upon which the grievant believes the
grievance was improperly denied at the previous step in the grievance
procedure. The Bureau Commander or, in his absence, the Division Captain,
shall provide a written answer to the grievant within seven business days after

the grievance is appealed to Step 2.

If the grievance is not settled at Step 2 and the employee wishes to appeal the
grievance to Step 3 of the grievance procedure, it shall be submitted in writing
to the Police Chief within seven business days after receipt of the Village’s
answer at Step 2. The grievance shall specifically state the basis upon which
the grievant believes the grievance was improperly denied at the previous step

7



in the grievance procedure. The Police Chief, or his designee, shall investigate
the grievance and, in the course of such investigation, shall offer to discuss the
grievance within seven business days with the grievant and an authorized
representative of the Chapter at a time mutually agreeable to the parties. If no
settlement of the grievance is reached, the Police Chief, or his designee, shall
provide a written answer to the grievant and the Chapter within seven business

days following their meeting.

STEP 4: If the grievance is not settled at Step 3 and the Chapter desires to appeal, it shall

be referred by the Chapter in writing to the Village Manager within seven
business days after receipt of the Village’s answer at Step 3. Thereafter, the
Village Manager or his designee and other appropriate individual(s) as desired
by the Village Manager, shall meet with the grievant and a Chapter
representative within ten business days of receipt of the Chapter’s appeal, if at
all possible. If no agreement is reached, the Village Manager or designee shall
submit a written answer to the grievant and Chapter within ten business days

following the meeting.

Section 3 _Arbitration. If the grievance is not settled in Step 4 and the Chapter wishes to appeal

the grievance from Step 4 of the grievance procedure, the Chapter may refer the grievance to arbitration,

as described below, within 21 calendar days of receipt of the Village’s written answer as provided to the

Chapter at Step 4:

(a)

In the absence of agreement on a neutral arbitrator, the parties shall file a joint request with
the Federal Mediation & Conciliation Service (“FMCS”) for a panel of seven arbitrators
from which the parties shall select a neutral arbitrator. The parties agree to request the
FMCS to limit the panel to members of the National Academy of Arbitrators. Both the
Village and the Chapter shall each have the right to reject one panel in its entirety within
seven calendar days of its receipt and request that a new panel be submitted. The parties
agree to engage in a ranking process for purposes of determining which of the seven
arbitrators on the panel shall serve as the neutral arbitrator, provided that each party may
strike or cross out not more than two of the arbitrators on the panel before ranking the
remaining arbitrators on the panel. Within fourteen calendar days from the date the panel
list is received from the FMCS the parties shall simultaneously exchange their panel lists
with the arbitrators ranked numerically in the order of preference (1 for first choice, 2 for

8



(b)

(©)

(d)

(e)

®

the second choice, etc.). The arbitrator whose name is on both lists and who has the lowest
combined number shall be invited to serve as the arbitrator. If two or more arbitrators have
the same combined number, the parties shall alternatively strike until only one name
remains, with the determination of who strikes first decided by a coin toss. In the event
that the arbitrator declines or is unable to serve, the parties shall invite the next arbitrator in
designated order of mutual preference to so serve. In the event that he declines or is unable
to serve, the parties agree to jointly request a new panel of seven arbitrators from the

FMCS and commence the selection process anew.

The arbitrator shall be notified of his/her selection and shall be requested to set a time and

place for the hearing, subject to the availability of Chapter and Village representatives.

The Village and the Chapter shall have the right to request the arbitrator to require the
presence of witnesses or documents. The Village and the Chapter retain the right to

employ legal counsel.

The arbitrator shall submit his/her decision in writing within 30 calendar days following

the close of the hearing or the submission of briefs by the parties, whichever is later.

More than one grievance may be submitted to the same arbitrator where both parties

mutually agree in writing.

The fees and expenses of the arbitrator and the cost of a written transcript, if any, shall be
divided equally between the Village and the Chapter; provided, however, that each party

shall be responsible for compensating its own representatives and witnesses.

Section 4 Limitations on Authority of Arbitrator. The arbitrator shall have no right to amend,

modify, nullify, ignore, add to, or subtract from the provisions of this Agreement. The arbitrator shall

consider and decide only the question of fact as to whether there has been a violation, misinterpretation or

misapplication of the specific provisions of this Agreement. The arbitrator shall be empowered to

determine the issue raised by the grievance as submitted in writing at the Second Step. The arbitrator

shall have no authority to make a decision on any issue not so submitted or raised. The arbitrator shall be

without power to make any decision or award which is contrary to or inconsistent with, in any way,

applicable laws, or of rules and regulations of administrative bodies that have the force and effect of law.

The arbitrator shall not in any way limit or interfere with the powers, duties and responsibilities of the

Village under law and applicable court decisions. Any decision or award of the arbitrator rendered within

9



the limitations of this Section 4 shall be final and binding upon the Village, the Chapter and the
employees covered by this Agreement.

Section 5 Time Limit for Filing. No grievance shall be entertained or processed unless it is

submitted at Step 1 within seven business days after the first occurrence of the event giving rise to the
grievance or within seven business days after the employee, through the use of reasonable diligence,
could have obtained knowledge of the first occurrence of the event giving rise to the grievance.

If a grievance is not presented by the employee within the time limits set forth above, it shall be
considered “waived” and may not be pursued further. If a grievance is not appealed to the next step
within the specified time limit or any agreed extension thereof, it shall be considered settled on the basis
of the Village’s last answer. If the Village does not answer a grievance or an appeal thereof within the
specified time limits, the aggrieved employee may elect to treat the grievance as denied at the step and
immediately appeal the grievance to the next step. The parties may by mutual agreement in writing
extend any of the time limits set forth in this Article.

For purposes of this Agreement, a “business day” shall mean Monday through Friday, exclusive of
holidays when the Village Hall is closed.

Section 6 Miscellaneous. No member of the bargaining unit who is serving in acting capacity

shall have any authority to respond to a grievance being processed in accordance with the grievance
V procedure set forth in this Article. Moreover, no action, statement, agreement, settlement, or
representation made by any member of the bargaining unit shall impose any obligation or duty or be
considered to be authorized by or binding upon the Village unless and until the Village has agreed thereto
in writing.
The parties may, by mutual agreement, skip steps of the grievance procedure in order to fast track
a particular grievance.
The Village and the Chapter may, by mutual written agreement in a specific case, agree to an

expedited arbitration process.

10



ARTICLE VI
NO STRIKE-NO LOCKOUT

Section 1 No Strike. Neither the Chapter nor any officers, agents or employees covered by this

Agreement will instigate, promote, sponsor, engage in, or condone any strike, sympathy strike, slowdown,
sitdown, concerted stoppage of work, concerted refusal to perform overtime, concerted, abnormal and
unapproved enforcement procedures or policies or work to the rule situation, mass absenteeism, or any
other intentional interruption or disruption of the operations of the Village, regardless of the reason for so
doing. Any or all employees who violate any of the provisions of this Article may be discharged or
otherwise disciplined by the Village. Each employee who holds the position of officer or steward of the
Chapter occupies a position of special trust and responsibility in maintaining and bringing about
compliance with the provisions of this Article. In addition, in the event of a violation of this Section of
this Article the Chapter agrees to inform its members of their obligations under this Agreement and to
direct them to return to work.

Section 2 No Lockout. The Village will not lock out any employees during the term of this

Agreement as a result of a labor dispute with the Chapter.

Section 3 Penalty. The only matter which may be made the subject of a grievance concerning

disciplinary action imposed for an alleged violation of Section 1 is whether or not the employee actually
engaged in such prohibited conduct. The failure to confer a penalty in any instance is not a waiver of
such right in any other instance nor is it a precedent.

Section 4 Judicial Restraint. Nothing contained herein shall preclude the Village or the Chapter

from obtaining judicial restraint and damages in the event the other party violates this Article.

Section 5 Obligations of Chapter. In the event of a violation of Section 1 of this Article, the

Chapter agrees to inform its members of their obligations under this Agreement and to direct them to
return to work. Provided the Chapter complies with this Section 5 hereof, the Village agrees that the
Chapter shall not be liable for any actions in violation of this Article by individual employees or any

liability that might arise therefrom.

11



ARTICLE VII
SENIORITY. LAYOFF AND RECALL

Section 1 Definition of Seniority. Seniority shall be based on the length of time from the last date

of beginning continuous full-time employment as a sworn peace officer in the Police Department of the
Village. Conflicts of seniority shall be determined on the basis of the order of the officers on the Fire and
Police Commission hiring list, with the officer higher on the list being the more senior.

Section 2 Probationary Period. All new employees hired after the effective date of this

Agreement and those hired after loss of seniority shall be considered probationary employees until they
complete a probationary period of 18 months, unless extended because of an employee’s extended
absence from work during the employee’s first 18 months of employment. Provided, however, that if the
Village hires a Certified Entry Candidate, as defined by the Village Board of Fire and Police
Commissioners Rules, such candidate shall serve a probationary period of 12 months, unless extended
because of an employee’s extended absence from work during the employee’s first 12 months of
employment. During an employee’s probationary period the employee may be suspended, laid off, or
terminated at the sole discretion of the Village. No grievance shall be presented or entertained in
connection with the suspension, layoff, or termination of a probationary employee.

There shall be no seniority among probationary employees. Upon successful completion of the
7 probationary period, an employee shall acquire seniority which shall be retroactive to his last date of hire
with the Village in a position covered by this Agreement.

Section 3 _Seniority List. On or before January 1 each year, the Village will provide the Chapter

with a seniority list setting forth each employee’s seniority date. The Village shall not be responsible for
any errors in the seniority list unless such errors are brought to the attention of the Village in writing
within 14 calendar days after the Chapter’s receipt of the list.

Section 4 Layoff. The Village, in its discretion, shall determine whether layoffs are necessary. If

it is determined that layoffs are necessary, employees covered by this Agreement will be laid off in
accordance with their length of service as provided in Illinois Statute, 65 ILCS 5/10-2.1-18, as amended.
Except in an emergency, no layoff will occur without at least 14 calendar days’ notification to the
Chapter. The Village agrees to consult the Chapter, upon request, and afford the Chapter an opportunity
to propose alternatives to the layoft, though such consultation shall not be used to delay the layoff.
The Village will not subcontract work normally performed by employees covered by this
Agreement during the time any such employees are on layoff and eligible for recall in accordance with the

rovisions of this Article.
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Section 5_Recall. Employees who are laid off shall be placed on a recall list for a period of three

ears. If there is a recall, employees who are still on the recall list shall be recalled, in the inverse order of
their layoff, provided they are fully qualified to perform the work to which they are recalled without
further training.

Employees who are eligible for recall shall be given 14 calendar days’ notice of recall and notice
of recall shall be sent to the employee by certified or registered mail with a copy to the Chapter, provided
that the employee must notify the Police Chief or his designee of his intention to return to work within
three business days after receiving notice of recall. The Village shall be deemed to have fulfilled its
obligations by mailing the recall notice by certified mail, return receipt requested, to the mailing address
last provided by the employee, it being the obligation and responsibility of the employee to provide the
Police Chief or his designee with his latest mailing address. If an employee fails to timely respond to a
recall notice his name shall be removed from the recall list.

Section 6 Termination of Seniority. Subject to any appeal right an employee may have under

Article XV (Disciplinary Appeals), seniority and the employment relationship shall be terminated for all
purposes if the employee:

(a) quits;

(b) is discharged (for just cause for an employee who has successfully completed the

probationary period);

(c) retires (or is retired should the Village adopt and implement a legal mandatory retirement

age);

(d) falsifies the reason for a leave of absence or is found to be working during a leave of
absence (other than a continuation of employment that the employee had prior to going on

an approved leave of absence or employment which has been approved in advance by the
Police Chief);

(e) fails to report to work at the conclusion of an authorized leave of absence or vacation
unless there are extraordinary circumstances beyond the employee’s control that prevent

notification;

H is laid off and fails to notify the Police Chief or his designee of his intention to return to
work within three business days after receiving notice of recall or fails to return to work

within two working days after the established date for the employee’s return to work;

13



(2) is laid off for a period in excess of three years;

(h) does not perform work for the Village for a period in excess of 12 months; provided,
however, this provision shall not be applicable to absences due to military service,
established work related injury compensable under workers’ compensation, disability

pension, or a layoff where the employee has recall rights; or

(1) is absent for two consecutive working days without notifying the Village unless there are

extraordinary circumstances beyond the employee’s control that prevent notification.

Section 7 _Seniority Adjustments. Seniority shall be interrupted in the event an employee is

placed on a disability pension exceeding 30 calendar days, granted an unpaid leave of absence exceeding
30 calendar days, or is laid off. When an employee returns from a disability pension exceeding 30
calendar days, unpaid leave of absence exceeding 30 calendar days, or a layoff, his seniority shall be his
length of service up to the date of layoff, disability or beginning of the unpaid leave of absence. Seniority
shall not be interrupted, and shall continue to accrue, during periods of time when an employee is

receiving workers compensation or disability pension benefits for a work related injury.

14



ARTICLE VIII
HOURS OF WORK AND OVERTIME

Section 1 Application of Article. This Article is intended only as a basis for calculating overtime

payments, and nothing in this Article or Agreement shall be construed as a guarantee of hours of work per
day, per week, or per work cycle.

Section 2 Normal Workday. The normal workday shall consist of eight hours (including a one-

half hour paid lunch period).

Section 3 Normal Work Period. The normal work period shall consist of eighty hours on fourteen

consecutive days commencing 0001 hours Sunday (2300 hours Saturday for employees assigned to the
early car).

Section 4 Normal Work Cycle. The normal work cycle shall be 28 days.

Section 5 Changes in Normal Workday or Normal Work Cycle. Should it be necessary in the

Village’s judgment to establish schedules departing from the normal workday or the normal work cycle,
or to change the shift schedule of an employee or employees, the Village will give, if practicable, at least
one week’s advance notice of such change to all employees affected by such change. Notwithstanding the
foregoing, it is recognized that the normal work day of an employee assigned as a Motorcycle Officer or
-to a position outside the Patrol Bureau necessarily varies depending on the needs of the Department and
| that from time to time it will be necessary to make changes in the employee’s normal work day with very
little advance notice. The Village will not alter or adjust the normal workday or work cycle solely for the
purpose of avoiding overtime payments in the Patrol Bureau.

Section 6 Annual Shift Bidding Procedure. The Village is willing to continue the annual

assignment of a limited number of qualified officers to permanent shifts, subject to the following:
1. Between January 1 and January 31 of each year, all non-probationary officers may submit
a written bid for a permanent shift position commencing on the first shift change date in
the ensuing month of April and extending through the first shift change in April of the
following calendar year. (E.g., in January 1997, such employees would submit bids for
permanent shifts commencing with the first shift change in April, 1997, through the first
shift change in April, 1998.) The written bids will be submitted to the immediate non-
bargaining unit supervisor, and each may list a second and third choice, should the officer

desire.

2. The selection of the permanent assignments per shift will be based upon both seniority and

a satisfactory annual performance evaluation, i.e., an employee who has not received a
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satisfactory annual performance evaluation shall be ineligible to participate in the shift
bidding.

3. Each of the three shifts shall contain a minimum of six permanent assignments, staffed by
volunteers. All volunteers who are assigned to permanent shifts shall be required to
complete the full year — exceptions may be granted for extenuating circumstances, subject
to approval by the Chief of Police. The Chief of Police may expand the permanent shift

strength for individual shifts and for various lengths of time throughout the year.

4. For purposes of this Section, the first shift shall be considered the shift in which a majority
of the hours fall between 11 p.m. and 8 a.m.; second shift shall be considered the shift in
which a majority of hours fall between the hours of 7 a.m. and 4 p.m.; and the third shift
shall be considered the shift in which a majority of hours fall between the hours of 3 p.m.

and 12 am.

5. The method of replacement for vacant volunteer positions will be determined exclusively
by the Chief of Police. In making such determinations, the Chief will give appropriate

consideration to the employees who bid on the vacant shift during the most recent annual
shift bidding.

6. The permanent shift bidding program will continue in accordance with the criteria set forth
above as long as there exists the minimum number of voluntary applicants as set for ecach
of the three shifts or the Chief of Police decides to continue it, even if the minimums on all

or any of the shifts have not been met.

7. Officers returning to the line from specialty assignments, e.g., investigations, crime
prevention, administration, etc., will be assigned to a permanent shift position, as
determined by the Chief of Police or his designee, until the next annual shift bid. Such

officers will not bump another officer off of a shift previously bid.

8. Notwithstanding the foregoing, the Police Chief shall have the right to transfer employees
who have been permanently assigned to a shift under this Section in order to meet the

operational needs of the Department at any time.

Section 7 Overtime Pay. Employees shall be paid one and one-half times their regular hourly rate

of pay for all hours worked in excess of eight hours in a workday or in excess of 80 hours in a normal two

16



week work period. An employee’s use of approved paid time off in the form of sick leave, vacation,
holiday and compensatory time will be considered hours worked for purposes of overtime eligibility.

Section 8 Court Time. For any day employees are required to make a court appearance(s) outside

their normal hours of work (i.e., hours not contiguous to their normal shift or on a day not regularly
scheduled), such employees shall be paid time and one-half their regular straight-time hourly rate of pay
for all hours they are required to be in court outside their normal shift, with a minimum of three hours’
pay. Travel time shall not be counted in computing the number of hours worked.

Section 9 Call-in Pay. Employees who are called back to work outside their normal hours of

work (1.¢., hours not contiguous to their normal shift or on a day not regularly scheduled) shall be paid
one and one-half times their straight-time hourly rate of pay for all such hours worked outside their
normal shift, with a minimum of two hours” pay. unless the individual is called back to rectify an error
which needs to be corrected prior to the employee’s next scheduled work day, in which case the two hour
minimum shall be inapplicable.

Section 10 _Compensatory Time. At the option of the employee and in lieu of pay for overtime,

call-in, or court time, such time may be accumulated and used as compensatory time. Compensatory time
shall accrue at the rate of one and one-half hours of compensatory time for each hour of overtime, call-in,
r court time and may accumulate up to a maximum of 96 comp time hours. Use of accumulated comp
/time shall be scheduled at the request of the employee with the approval of the Police Chief or his
designee.

Section 11 Duty Trades.

Same Shift/Bureau. Employees on the same shift within the same bureau may request duty trades,
as provided herein. Any two employees on the same shift in the same bureau may request unlimited duty
trades with each other. An employee may only request one trade of any of his own regularly scheduled
days off (RDO’s) per 28 day cycle. That trade may be one, two, or three days. If the trade is for more than
one day, the days must be consecutive.

Same Bureauw/Different Shift. An employee may submit a duty trade request with another

employee outside the employee’s shift, but within the same bureau, once each 28 day work cycle under
this Section. If such a trade involves multiple days, such days need not be consecutive.

Application and Approval Process. An employee shall initiate any duty trade request by

submitting the request in writing to his/her Shift Supervisor not less than seven calendar days prior to the
date of the trade, provided that a Supervisor may consider a request with less notice in a specific instance.
hift Supervisors shall make every effort to respond to a duty trade request as soon as practicable. All

duty trade requests shall be subject to the approval/disapproval of the Shift Supervisor, provided that
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requests for duty trades shall not be arbitrarily and unreasonably denied. No such duty trade will create

= any premium pay obligations on the part of the Village. No duty trade shall be permitted if the Village

determines that it would unreasonably diminish the availability of employees with specific assignments or

certifications in a specific instance.

Completion. Any duty trade shall be completed within 28 days of the initial trade.

Section 12 Alternative Work Schedule for Patrol Bureau. The following alternative work

schedule will apply to officers assigned to the Patrol Bureau, subject to the following conditions:

a

Officers will normally be assigned to work 6 days on followed by 3 days off.

The normal work day will be 8 hours and 30 minutes. (This will normally allow a 15

minute roll call and beat assignment relief.)

Patrol officers will normally be assigned permanent shifts on an annual basis. To the
extent practicable, the shift bidding procedure will generally follow existing guidelines for

shift bidding, as set forth in Article VIII, Section 6.
Vacation bidding will take place in accordance with the provisions of Article X, Section 4.

So long as the alternative work schedule is maintained, an officer may not trade his/her
own days off, except an officer may request one trade of one set of his own regularly
scheduled days off (RDO’s) per calendar quarter, which such days shall be consecutive. If
an officer believes any such trade request was inappropriately denied, he may immediately
appeal such decision to the Shift Commander who shall make the final decision. Duty
trades between two different officers will be permitted, as set forth in Article VIII, Section
11.

Two officers will be permitted on leave (vacation, holiday, comp time) per shift per day,
provided that the Village may, in its sole discretion, permit more than two officers to be off

from time to time.

The work cycle for purposes of 7(k) of the FLSA shall be considered 28 days, with
overtime being paid only for hours worked in excess of 8 hours 30 minutes per day or in
excess of 162 hours in a 28 day cycle. (Article VIII, Sections 3 & 7 (Normal Work Period,
Overtime Pay), shall be inapplicable to patrol officers covered by this Section.)
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h All leave “days” equate to 8 hours per day, and shall continue to accrue at that rate, i.e., the

alternative work schedule shall not increase paid leave time, including vacations. An

employee using a full leave day while assigned to the alternative work schedule shall have

8 hours and 30 minutes deducted from his/her accrued leave.

i Should there be any conflict between the provisions of this Section and the remaining
provisions of the 2011-2014 Collective Bargaining Agreement, the provisions of this

Section shall govern, so long as the alternative work schedule is maintained.

Section 13 No Pyramiding. Compensation shall not be paid or compensatory time taken more

than once for the same hours under any provision of this Article or Agreement.

Section 14 Canine Officer. In the event the Village, in the exercise of its sole discretion, elects to

establish or maintain a canine program, the parties agree that to be eligible for assignment by the Police
Chief to the position of Canine Officer, an employee shall sign the Canine Officer Agreement, attached
hereto as Appendix B, and incorporated herein by reference. Nothing herein shall obligate the Village to
create or maintain such a program.

Section 15 Probationary Employee Eligibility. Probationary employees hired after the date this

greement is executed will not normally be assigned to perform the following jobs on a regular basis,

provided a sufficient number of non-probationary employees are available:

Crime Prevention Officer
Criminal/Juvenile Investigator
DEA Task Force

FTO

High School Police Counselor
MCAT Officer

NIPAS Officer

School Resource Ofticer

Too Good for Drugs Instructor

Traffic Enforcement Officer
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Canine Officer

Section 16 On-Call Compensation. This provision only applies to eligible bargaining unit

employees assigned on a full-time basis to the position of Investigator in the Criminal Investigation
Bureau. Effective May 1, 2011, one such bargaining unit employee assigned as an Investigator to have
Adult on-call case responsibility, and one such bargaining unit employee assigned as an investigator to
have Juvenile on-call case responsibility, shall receive one half hour of compensatory time for each day in
such status, provided, however, that the maximum number of compensatory hours an employee may earn
under this Section shall be a total of six hours per month, regardless of the number of days the employee
is assigned to be in an on-call status in a given month.

Section 17 Daylight Savings Time  Those officers scheduled to work their regular shift during

hours when the annual “Spring forward” daylight savings time adjustment occurs may either elect to
come in one hour early or utilize one hour of benefit time, i.e., vacation, compensatory time or holiday

time, in order to avoid any reduction in regular pay on such occasion.
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ARTICLE IX
LEAVES OF ABSENCE

Section 1 Sick Leave. An employee shall be granted one day of sick leave for each full calendar

month that an employee is on the active payroll, provided that sick leave credit for any employee shall not
exceed 240 sick leave days at any one time. Sick leave shall be allowed only in cases when the employee
is actually sick or disabled, there is illness in the employee’s immediate family, or, with the approval of
the Police Chief or his designee, to attend appointment with a doctor or dentist.

In the event an employee is unable to work due to illness, he must inform the on duty supervisor at
least one and one-half hours prior to the start of the scheduled work day in accordance with any rules and
regulations that may be in effect governing such notification.

[t is specifically agreed that the Village retains the right to audit, monitor, and/or investigate sick
leave usage and, if an employee is suspected of abuse, to take corrective action, including, but not limited
to, such actions as discussing the matter with the employee, requiring that the employee seek medical
consultation and/or instituting disciplinary action, up to and including dismissal.

For retirements occurring on or after May 1, 2008, an employee who receives a pension pursuant
to the Police Officers’ Pension Fund will receive one month’s continued coverage under the Village’s
omprehensive Medical Program (Article XII, Section 1) for each eight days of unused sick leave that the
employee has at time of retirement, provided that effective May 1, 2013 this shall change to one month’s
continued coverage for each six days of unused sick leave that the employee has at time of retirement.

Section 2 Funeral Leave. In the event of a death in the employee's immediate tamily, the

employee may be granted leave without loss of pay for up to three consecutive working days and, by
permission of the Village Manager, two additional days. Immediate family shall be defined as an
employee’s mother, father, brother, sister, spouse, child, mother-in-law, father-in-law, grandparent,
grandparent-in-law, grandchild, stepparent, stepchild, son-in-law, daughter-in-law, brother-in-law, and
sister-in-law.

Section 3 Jury Leave. An employee who is required to report for jury duty shall be excused from

work without loss of pay for the period of time which he is required to report or serve. Any compensation
which the employee receives for jury duty or jury service shall not be subtracted from the employee’s
regular wages.

Section 4 Military Leave. Military leave shall be in accordance with applicable State and Federal

law.

Section 5 Non-Employment Elsewhere. A leave of absence will not be granted to enable an

employee to try for or accept employment elsewhere or for self-employment. Any employee who

21



engages in employment elsewhere (including self-employment) while on any leave of absence as

provided above may be immediately terminated by the Village, provided that this provision shall not be

applicable to a continuation of employment (including self-employment) that the employee had prior to

going on an approved leave of absence as long as there is no significant expansion of such employment.
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ARTICLE X
VACATIONS

Section 1 Eligibility. Vacation allowance shall be accrued on the following schedule:

a) Upon hire - earn .833 day per month (10 work days per year)

b) After 6 years of service - earn 1.25 days per month (15 work days per year)
c) After 14 years of service - earn 1.667 days per month (20 work days per year)
d) After 19 years of service - earn 1.834 days per month (22 work days per year)
e) After 22 years of service - earn 1.917 days per month (23 work days per year)
) After 23 years of service - earn 2 days per month (24 work days per year)

g) After 24 years of service - earn 2.082 days per month (25 work days per year)

Effective January 1, 2015, vacation allowance shall be accrued on the following schedule:

a) Upon hire - earn .833 day per month (10 work days per year)

b) After 4 years of service - earn 1.25 days per month (15 work days per year)

c) After 9 years of service — earn 1.417 days per month (17 work days per year)
d) After 14 years of service - earn 1.667 days per month (20 work days per year)
e) After 19 years of service - earn 1.834 days per month (22 work days per year)
) After 20 years of service - earn 1.917 days per month (23 work days per year)
g) After 23 years of service - earn 2 days per month (24 work days per year)

h) After 24 years of service - earn 2.082 days per month (25 work days per year)

Section 2 Vacation Eligibility. In order to be eligible to accrue paid vacation in accordance with

the above schedule, an employee must be paid for at least 150 hours during the preceding month of
employment. Vacation time earned in the first year of service shall be taken during the second year of
service.

Section 3 Vacation Pay. Vacation pay shall be paid at the rate of the employee’s regular straight-

time hourly rate of pay in effect for the employee’s regular job classification on the payday immediately
preceding the employee’s vacation.

Section 4 Vacation Scheduling. Vacations shall be scheduled insofar as practicable at times

desired by each employee, with the determination of preference with each work unit being made on the
basis of an employee’s length of continuous service with the Department, provided an employee has
submitted his/her vacation request for the upcoming “Vacation Year” between February 15 and March 7.
or the purpose of submitting vacation requests only, the “Vacation Year” shall be from April 1 through

the following March 31. An employee’s vacation requests for the upcoming Vacation Year should be
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submitted between February 15 and March 7. During the 15-day period immediately preceding the start
of a new Vacation Year, the Village will attempt to resolve conflicts among vacation requests submitted
between February 15 and March 7 for such vacation year on the basis of employee seniority. Employees
will normally be notified of the status of such vacation requests by April 1 of the new Vacation Year.
Vacation requests during the bidding process only (between February 15 and March 7) must be bid in
minimum blocks of three consecutive work days. No bids will be accepted from March 8 through March
14. No later than March 12, schedules with these bids will be posted in the roll call room.

Vacation requests which are received after March 15 will be considered in the order in which
received, regardless of length of service with the Department, and employees will be notified of the status
of such requests as soon as possible. The annual protocol for submission of non-bid leave requests in the
Patrol Bureau shall be specified by the Police Chief or his designee in accordance with the memorandum
template attached hereto as Appendix C. Scheduled vacations will not be arbitrarily and unreasonably
canceled by the Village.

Notwithstanding the foregoing, it is expressly understood that the final right to designate vacation
periods and the maximum number of employee(s) who may be on vacation at any time is exclusively
reserved by the Police Chief in order to insure the orderly performance of the services provided by the
illage.

Section 5 Limitation on Accumulation of Earned Time Off for Vacation, and Holidays. Earned

vacation days and holidays shall normally be taken within one year after they are earned. A maximum of
30 days (240 hours) may be carried over to the next twelve month period (i.e., December 1 through the
following November 30). The determination of the maximum of 30 days (240 hours) shall be made as of
December 31 based on the leave accrued memorandum for the period ending November 30 and issued to
employees during December, less any such time taken during the month of December. If the number of
accumulated hours based on said memorandum less any such time taken during the month of December is
in excess of 240 hours, it shall be forfeited and not carried over to the next twelve month period year

unless specifically authorized in writing on or before December 31 by the Village Manager.
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ARTICLE X1
HOLIDAYS

Section 1 Employees Assigned to the Operations Division. In lieu of holidays, all employees

assigned to the Operations Division shall receive 12 days off per calendar year, said days to be scheduled
with the approval of the Police Chief or his designee. In order to be eligible to receive pay for any of the
12 scheduled days off the employee must work his full scheduled day before and after the scheduled day
off unless proof of sickness or excusable absence is established to the satisfaction of the Police Chief. An
employee who is employed for less than a full calendar year shall receive holidays on a pro rata basis
based on the number of holidays observed by the Village during the portion of the year that the employee
is employed. If an employee who leaves the Village’s employ prior to the end of the calendar year has
taken more holidays than he is entitled to on a pro rata basis, an adjustment shall be made in his final
paycheck.

Section 2 Holiday Pay. An employee who is actually present and works his or her entire

scheduled shift on Memorial Day, Independence Day, Labor Day, Thanksgiving Day, Christmas Eve Day,
Christmas Day, and/or New Year’s Day shall earn (paid or received compensatory time at their discretion)
double time for all hours worked on such holiday.

In order to be eligible for the additional half-time holiday pay described above, all or a majority of
the officer’s work hours must fall on the date of the holiday, and the employee must work his or her full
scheduled day before and after the holiday, unless proof of sickness or excusable absence is established to
the reasonable satisfaction of the Police Chief or his designee. (E.g., an officer who begins a shift at
10:30 pm on Wednesday evening before Thanksgiving Day will be eligible for such holiday pay, but an
officer who begins working at 10:30 p.m. on Thanksgiving will not be eligible for holiday pay under this
paragraph.)

Section 3 Employees Assigned to the Administrative Division. Employees who are assigned to

the Administrative Division shall be eligible to receive ten designated holidays and two floating holidays
per calendar year. The ten designated holidays and the days on which they will be observed will be
designated annually by the Village Manager.

In order to be eligible for holiday pay, an employee must work or be paid as if worked in the week
in which the holiday falls and must work his/her full scheduled working day immediately preceding and
immediately following the holiday, unless proof of sickness or excusable absence is established to the

reasonable satisfaction of the Police Chief or his designee.
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ARTICLE XII
SALARIES AND OTHER COMPENSATION

Section 1 Salaries. Effective May 1, 2014, employees covered by this Agreement shall be paid on

the basis of the following:

Step Annual
1 $59,152
2 $68.414
3 $71,816
4 $75,386
5 $79.,135
6 $83,126
7 $87,209
8 $91,551

Effective May 1, 2015, employees covered by this Agreement shall be paid on the basis of
the following:

Step Annual

$60,631
$70,124
$73,611
$77,270
$81,114
$85,205
$89.,389
$93.840
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Effective May 1, 2016, employees covered by this Agreement shall be paid on the basis of
the following:

Step Annual

$62,146
$71,877
$75.,451
$79,202
$83,141
$87,335
$91,624
$96,186
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Section 2 Step Increments. Advancement from the Step 1 to Step 2, from Step 2 to Step 3, from

tep 3 to Step 4, from Step 4 to Step 5, and from Step 5 to Step 6 shall be at six month intervals;
advancement from Step 6 or higher to the next higher step shall be at yearly intervals. To be eligible for
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step advancement beyond Step 2 the employee must meet departmental standards during the prior
valuation period.

If the Village hires a law enforcement officer with prior experience in Illinois, it may start such
individual at Step 1 through 4, depending upon the Village’s consideration of the individual’s prior law
enforcement experience. Thereafter, step advancement shall be as set forth in the prior paragraph of this
Section. In addition, the length of the probationary period shall be unaffected by step placement.
Likewise, seniority shall be based upon date of hire as a police officer with the Village, regardless of prior
experience or step placement.

Section 3 Longevity Pay. Employees on the active payroll with continuous unbroken service with

the Village in a position covered by this Agreement shall receive annual longevity pay in accordance with

the following schedule:

Years
5 years but less than 10 $ 900 $ 900 $ 900
10 years but less than 15 1,000 1,000 1,000
15 years but less than 20 1,100 1,100 1,100
20 years or more 1,600 1,600 1,600

Longevity will be paid in November of each year. Employees will receive their full longevity amount
based upon the number of years completed as of October 31 of the current year. Appropriate federal and
state taxes will be withheld from the longevity check.

Section 4 Disability Benefits. Disability benefits will be paid in accordance with applicable State

law. Notwithstanding any other provision in this Agreement, no sick leave, vacation or holidays will be

accrued or earned while on disability leave for any period of time which extends beyond 12 months.
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ARTICLE XIII
INSURANCE

Section 1 Comprehensive Medical Program. A comprehensive medical program (including one or
more HMO alternative(s) selected by the Village) will be provided during the term of this Agreement.
Effective May 1, 2008, employees shall be covered by the same medical program as other full-time, non-
represented Village employees. Thereafter, the Village reserves the right to change insurance carriers,
HMO’s, benefit levels, or to self-insure as it deems appropriate, as long as the new basic coverage and
basic benefits are substantially similar. During the term of this Agreement, employees may elect
appropriate coverage in one of the health plans offered by the Village during the enrollment period
established by the Village.

An employee who elects single coverage, i.e. employee coverage only, under the Village’s
comprehensive medical program or an HMO shall pay ten percent of the monthly premium for employee
coverage under the Village’s comprehensive medical program through semi-monthly payroll deductions.
An employee who elects family coverage, i.e. coverage for the employee and his/her eligible dependents,
under the Village’s comprehensive medical program or an HMO shall pay ten percent of the monthly
premium for family coverage under the Village’s comprehensive medical program through semi-monthly
ayroll deductions. Effective May 1, 2015, employees who elect single or family coverage under the
Village’s comprehensive medical program or an HMO shall pay 12% of the monthly premium for the
applicable coverage under the Village’s comprehensive medical program, through semi-monthly payroll
deductions.

The amount of an employee’s applicable monthly medical insurance premium contribution during
the term of this Agreement shall not exceed the amount of the applicable monthly insurance premium
required of other regular full-time non-represented Village employees generally.

A dental plan shall be offered during the term of this Agreement, with the Village paying the
entire cost for single coverage. The employee shall have the option of obtaining dependent or family
coverage by paying the applicable monthly premium through payroll deduction. The Village shall have
the right to change dental plans, including dental plan providers, during the term of this Agreement so
long as the dental plan offered to employees in the bargaining unit is the same as the plan available to
other regular full-time non-represented Village employees generally.

Section 2 Cost Containment. The Village reserves the right to maintain or institute cost

containment measures relative to insurance coverage so long as the basic level of insurance benefits
emains substantially the same. Such changes may include, but are not limited to, mandatory second

opinions for elective surgery, pre-admission and continuing admission review, prohibition on weekend
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admissions except in emergency situations, bounty clause, and mandatory out-patient elective surgery for
certain designated surgical procedures.

Section 3 Terms of Policies to Govern. The extent of coverage under the insurance policies

referred to in Section 1 of this Article shall be governed by the terms and conditions set forth in said
policies. Any questions concerning coverage shall be resolved in accordance with the terms and
conditions in said policy and shall not be subject to the grievance procedure set forth in this Agreement;
provided, however any employee who has a question concerning coverage may present it to the Village’s
Personnel Director and the Personnel Director, in turn, shall make appropriate inquiry and advise the

employee of the status of the matter.

Section 4 Right to Maintain Coverage While on Unpaid Leave or on Lavoff. An employee who is
on an approved unpaid leave of absence or who is on layoff with recall rights shall have the right to
maintain insurance coverage by paying in advance the full applicable monthly premium for employee
coverage and, if desired, for dependent coverage.

Section 5_Life Insurance. The Village will provide during the term of this Agreement, at no cost

to the employee, term life insurance in the amount of the employee’s annual salary, up to a maximum of
$50,000. Coverage will be computed at the next higher even thousand dollars unless the employee’s
salary is an even thousand amount, subject to the $50,000 cap. The Village retains the right to change
Insurance carriers or to self-insure this benefit so long as the amount of the coverage is maintained.

Section 6 Section 125 Plan. The Section 125 Plan which permits employees to tax shelter the

amounts that they contribute toward the premium cost of the foregoing health and dental insurance shall
be continued during the term of this Agreement.

Section 7 Retiree Insurance. This Section shall only be applicable to bargaining unit employees

who voluntarily retire during the term of this collective bargaining agreement and receive a pension
pursuant to the Policemen’s Pension Fund, 40 ILCS 5/3-101 et seq.  Such employees who, upon
retirement, elect to maintain coverage for themselves and their eligible spouse but require no coverage for
dependent children, will be allowed to take and pay for two full single insurance premiums under the
Village’s comprehensive medical program referred to in Section 1 of this Article until the retired
employee reaches age 65 or terminates coverage, whichever comes first. The Village shall have no
obligation to make premium contributions for retired employees covered by this Section, except as

otherwise provided in Article IX, Section 1 (Sick Leave).
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ARTICLE IV
MANAGEMENT RIGHTS

Except as specifically modified by other articles of this Agreement, the Chapter recognizes the
exclusive right of the Village to make and implement decisions with respect to the operation and
management of its operations in all respects. Such rights include but are not limited to the following: to
plan, direct, control and determine all the operations and services of the Village; to supervise and direct
the working forces; to establish the qualifications for employment and to employ employees; to schedule
and assign work; to establish work and productivity standards and, from time to time, to change those
standards; to assign overtime; to determine the methods, means, organization and number of personnel by
which operations are conducted; to determine whether goods or services are made or purchased; to make,
alter and enforce reasonable rules, regulations, orders and policies; to evaluate employees; to discipline,
suspend and discharge employees for just cause (probationary employees without cause); to change or
eliminate existing methods, equipment or facilities; and to carry out the mission of the Village; provided,
however, that the exercise of any of the above rights shall not conflict with any of the express written

provisions of this Agreement.
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ARTICLE XV
DISCIPLINARY APPEALS
Section 1 Written Warnings, Written Reprimands and Suspensions Up to 30 Days. The Chief of

Police (or the Chief’s designee) may issue, written warnings, written reprimands or suspend non-
probationary employees for up to 30 days. Non-probationary employees will not be disciplined without
just cause. Punitive disciplinary measures towards non-probationary employees will be administered in
progressive steps when the misconduct exhibited is similar in nature. However, nothing in this
Agreement shall preclude the use of a more stringent level of discipline if the severity of the offense
warrants. The sole recourse for appealing such disciplinary action shall be for the employee who is the
subject of the disciplinary action to file a grievance under Article V. It is expressly agreed that the
employee shall have no right to appeal any disciplinary action to the Village Board of Fire and Police
Commissioners. Written warnings and reprimands shall not be subject to the grievance procedure, or to
appeal to the Village Board of Fire and Police Commissioners. In accordance with Article V, no
grievance may be referred to arbitration without the express written approval of the Chapter.

Section 2 Dismissal. Should the Chief of Police (or the Chief’s designee) seek the dismissal of a

non-probationary employee, the Police Chief or the Chief’s designee shall serve written notice of the

harges and proposed dismissal upon the employee involved and file a complaint with the Village Board

of Fire and Police Commissioners. Unless the employee makes a timely and irrevocable election to refer
the proposed discipline to arbitration, as described herein, the employee’s appeal shall be governed by the
rules and regulations of the Village Board of Fire and Police Commissioners.

A) If the employee elects to file a grievance as to the proposed disciplinary action, the
grievance shall be processed in accordance with Article V of this Agreement,
except that it shall be filed at Step 4 of the procedure. Once the employee notifies
the Village of his decision to have the appeal heard through the grievance and
arbitration procedure, the decision of the Police Chief or the Chief’s designee with
respect to the disciplinary action shall be deemed final, subject only to the review
of said decision through the grievance and arbitration procedure. In accordance
with Article V, no grievance filed under this section may be referred to arbitration
without the express written approval of the Chapter. If the arbitrator determines
that the disciplinary action is not supported by just cause the arbitrator shall have
the authority to rescind or to modify the action and order that the employee be
made whole for any losses incurred as a result of disciplinary action, or portion

thereof, that is not sustained by the arbitrator. Once the employee notifies the
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ARTICLE VI
DISCIPLINARY APPEALS

Section 1 Written Warnings, Written Reprimands and Suspensions Up to 30 Days. The Chief of

Police (or the Chief’s designee) may issue, written warnings, written reprimands or suspend non-
probationary employees for up to 30 days. Non-probationary employees will not be disciplined without
just cause. Punitive disciplinary measures towards non-probationary employees will be administered in
progressive steps when the misconduct exhibited is similar in nature. However, nothing in this
Agreement shall preclude the use of a more stringent level of discipline if the severity of the offense
warrants. The sole recourse for appealing such disciplinary action shall be for the employee who is the
subject of the disciplinary action to file a grievance under Article V. It is expressly agreed that the
employee shall have no right to appeal any disciplinary action to the Village Board of Fire and Police
Commissioners. Written warnings and reprimands shall not be subject to the grievance procedure, or to
appeal to the Village Board of Fire and Police Commissioners. In accordance with Article V, no
grievance may be referred to arbitration without the express written approval of the Chapter.

Section 2 Dismissal. Should the Chief of Police (or the Chief’s designee) seek the dismissal of a

non-probationary employee, the Police Chief or the Chief’s designee shall serve written notice of the
harges and proposed dismissal upon the employee involved and file a complaint with the Village Board
of Fire and Police Commissioners. Unless the employee makes a timely and irrevocable election to refer
the proposed discipline to arbitration, as described herein, the employee’s appeal shall be governed by the
rules and regulations of the Village Board of Fire and Police Commissioners.

A) If the employee elects to file a grievance as to the proposed disciplinary action, the
grievance shall be processed in accordance with Article V of this Agreement,
except that it shall be filed at Step 4 of the procedure. Once the employee notifies
the Village of his decision to have the appeal heard through the grievance and
arbitration procedure, the decision of the Police Chief or the Chief’s designee with
respect to the disciplinary action shall be deemed final, subject only to the review
of said decision through the grievance and arbitration procedure. In accordance
with Article V, no grievance filed under this section may be referred to arbitration
without the express written approval of the Chapter. If the arbitrator determines
that the disciplinary action is not supported by just cause the arbitrator shall have
the authority to rescind or to modify the action and order that the employee be

made whole for any losses incurred as a result of disciplinary action, or portion

thereof, that is not sustained by the arbitrator. Once the employee notifies the
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Village of his decision to have the appeal heard through the grievance and

arbitration procedure, the decision of the Police Chief or the Chief’s designee with

respect to the disciplinary action shall be deemed final, subject only to the review
of said decision through the grievance and arbitration procedure. If the arbitrator
determines that the disciplinary action is not supported by just cause the arbitrator
shall have the authority to rescind or to modify the action and order that the
employee be made whole for any losses incurred as a result of disciplinary action,
or portion thereof, that is not sustained by the arbitrator.

B) Irrevocable Election of Appeal Procedure. Should an employee choose to appeal to

arbitration, the employee shall notify the Village of his election in writing within
ten calendar days of receiving the Police Chief’s written notice of dismissal. It is
agreed that the employee’s option to appeal either to the Board of Fire and Police
Commissioners or through the grievance and arbitration procedure is mutually
exclusive and that no relief shall be available under the grievance and arbitration
procedure with respect to any matter which, at the employee’s option, is appealed
to the Board of Fire and Police Commissioners, and that no relief shall be available

under the Board of Fire and Police Commissioners’ appeal process with respect to

any matter which, at the employee’s option is appealed to the grievance and
arbitration procedure set forth in Article V of this Agreement. If the Board of Fire
and Police Commissioners determines that there is or is not just cause for dismissal,
it retains the disciplinary and remedial authority, whichever is applicable, set forth
in its rules and regulations and 65 ILCS 10-2.1-17.

Section 3 Finality of Decision and Judicial Review. The decision of an arbitrator or the Board of

Fire and Police Commissioners, whichever is applicable, with respect to any such disciplinary action shall
be final and binding on the employee, the Chapter, and the Village, subject only to an appeal in
accordance with the provisions of Illinois law applicable to the option elected, i.e.:

A) Board of Fire and Police Commissioners option: Any appeal of a Board of Fire and

Police Commissioners decision shall be in accordance with the provisions of the
Administrative Review Act as provided by the Board of Fire and Police
Commissioners Act, 65 ILCS Section 1--2.1-17.

B) Arbitration option: Any appeal of an arbitrator’s award shall be in accordance with

the provisions of the Uniform Arbitration Act as provided by Section 8 of the
IPLRA.
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Pursuant to Article VII, Section 6, of the Illinois Constitution of 1970 and Section 15 of the

PLRA, the foregoing provisions with respect to discipline and the appeal and review of discipline shall

be in lieu of, and shall expressly supersede and preempt, any provisions that might otherwise be
applicable under either 65 ILCS § 10-2.1-17, or the Rules and Regulations of the Village Board of Fire

and Police Commissioners.
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ARTICLE XVI
MISCELLANEOUS

Section 1 Gender of Words. The masculine gender as used herein shall be deemed to include the

feminine gender, unless the feminine gender is clearly inappropriate in the context of the provisions(s)
concerned.

Section 2 Medical Examinations. All employees are required to undergo a medical examination

every two years after reaching age 21 on odd year birth dates. Stress tests and/or a heart scan will also be
administered to all such employees 35 years of age or older and those under that age where the medical
examination indicates the need for a stress test and/or heart scan. In addition to the above, if there is any
question concerning an employee’s fitness for duty or fitness to return to duty following a layoff or leave
of absence, the Village may require that the employee have a medical examination and/or psychological
examination by a qualified and licensed physician and/or psychologist selected by the Village. All such
examinations/tests shall be at the Village’s expense.

If the Village determines that an employee is not fit for duty after receiving the results of any of
the above examinations/tests, the Village may direct appropriate remedial action and/or place the
employee on sick leave (or unpaid medical leave if the employee does not have any unused sick leave
days). If an employee is involuntarily placed on sick leave/medical leave, the employee may utilize the
grievance procedure set forth in the agreement to grieve whether the Village acted arbitrarily in taking
such action.

Section 3 Application of Agreement to Task Force and Other Special Assienment Emplovees.

Notwithstanding anything to the contrary in this Agreement, officers who are voluntarily assigned to a
Multi-Jurisdictional Task Force (“Task Force”) or to any other governmental or inter-governmental
agency having an independent law enforcement authority or basis of jurisdiction, and officers assigned to
perform law enforcement functions under the partial direction of another governmental entity shall be
subject for the duration of such assignment to the practices, policies, procedures and directives which are
generally applicable to officers assigned to that agency or which are applied pursuant to the authority of
the other governmental entity, even though such practices, policies, procedures and directive may be
inconsistent or in conflict with the provisions of this Agreement. The application of such practices,
policies, procedures and directives shall not be subject to the grievance and arbitration procedures of this
Agreement. Without in any way limiting the generality of the foregoing, the practices, policies,
procedures and directives of the Task Force applicable to hours of work and overtime shall be deemed to
upersede inconsistent or contrary provisions of Article VIII (Hours of Work and Overtime) of this

Agreement.
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Section 4 Precedence of Agreement. If there is any conflict between the specific provisions of

his Agreement and the specific provisions of any Village ordinance or the specific provisions contained

~in the Village’s Personnel Policy and Procedure Manual which may be in effect from time to time, the
specific terms of this Agreement, for its duration, shall take precedence.

Section 5 Employee Rights. Nothing in this Agreement shall be construed to preclude the

applicability of the Peace Officer Bill of Rights as set forth in 50 ILCS 725/1 et seq. An alleged violation
of the Peace Officers Bill of Rights relating to discipline that is appealed under the grievance procedure
may be raised in such grievance, provided that if the discipline is appealed to the Board of Fire and Police
Commissioners, then an alleged violation of the Bill of Rights shall not be subject to the grievance
procedure.

At the Employee’s specific request, a Chapter representative will be allowed to attend any
investigatory interview which the employee reasonably believes may lead to discipline of the employee.
The employee may not delay the interview by insisting on any particular Chapter representative. It is not
the intent of the parties to convert such meeting into adversarial proceedings. The role of the Chapter
representative is to assist the employee; the representative may also attempt to clarify the facts or suggest
other individuals who may have knowledge of them. The provisions of this paragraph do not apply to

meetings at which discipline is simply to be administered.

Section 6 Drug and Alcohol Testing. The Village may require applicants to submit to a urinalysis

test and/or other appropriate test as part of a pre-employment medical examination and may also require
employees to submit to a urinalysis test and/or other appropriate test as part of the biennial medical
examination or if the Village determines there is reasonable suspicion that the employee has been using
alcohol and/or drugs as defined in paragraph (c) hereof. Any such tests shall be at a time and place
designated by the Village and shall be at the Village’s expense. If an employee is directed to take such a
test based on reasonable suspicion, the Village shall provide the employee, upon request, with a written
statement of the basis for the Village’s reasonable suspicion within 48 hours of the request. There shall
be no random testing. The term “other appropriate test” shall not include Breathalyzer tests conducted by
the Village’s Police Department.

(a) The Village shall use only licensed clinical laboratories for such testing and shall be
responsible for maintaining a proper chain of custody. The taking of urine samples shall not be witnessed
unless there is reasonable suspicion to believe that the employee is tampering with the testing procedure.
If the first test results in a positive finding, a confirmatory test (GC/MS or a scientifically accurate

quivalent) shall be conducted. For alcohol, the test shall be deemed positive if it is .02 or above. An

initial positive test result shall not be submitted to the Village unless the confirmatory test result is also
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positive as to the same sample. If the Village, contrary to the foregoing, receives the results of a positive
first test which is not confirmed as provided above, such information shall be destroyed if received in
writing. Upon request, the Village shall provide an employee with a copy of any test results which the
Village receives with respect to such employee.

(b) A portion of the tested sample shall be retained by the laboratory so that the employee may
arrange for another confirmatory test (GC/MS or a scientifically accurate equivalent) to be conducted by a
licensed clinical laboratory of the employee’s choosing and at the employee’s expense. Once the portion
of the tested sample is delivered to the clinical laboratory selected by the employee, the employee shall be
responsible for maintaining the proper chain of custody for said portion of the tested sample.

(c) Use of proscribed drugs at any time while employed by the Village, abuse of prescribed
drugs, as well as being under the influence of alcohol or the consumption of alcohol while on duty, shall
be cause for discipline, including termination (subject to any appeal right an employee may have under
Article XV). Issues relating to the drug and alcohol testing process (e.g., whether there is reasonable
suspicion for ordering an employee to undertake a test, whether a proper chain of custody has been
maintained, etc.), may be grieved beginning at Step 3 in accordance with the grievance and arbitration
procedure set forth in this Agreement and the parties agree to expedite the processing of any such
rievance.

(d) Voluntary requests for assistance with drug and/or alcohol problems (i.e., where no test has
been given pursuant to the foregoing provisions) shall be held strictly confidential by the Employee
Assistance Program and no one in the Police Department shall be informed of any such request or any
treatment that may be given unless the employee consents to the release of any such information, except
that the Police Chief may be informed of the request for assistance when necessary to accommodate
scheduling needs or when deemed necessary by the professional providing the assistance.

(e) Unless there are circumstances warranting discipline in the first instance of testing positive
for alcohol, such employee shall be referred to the EAP with no discipline.

® The Village shall indemnify and hold harmless the Chapter, its officers and agents from
and against any and all claims, demands, actions, complaints, suits or other forms of liability (monetary or
otherwise) that arise out of or by reason of any action taken by the Village under this section in
connection with the drug or alcohol testing of employees.

Section 7 Quartermaster System. The existing quartermaster system shall remain in effect until

October 2014. Effective on or around October 15, 2014, the Department will make available at least two
endors for purchase of approved items through the quartermaster system. Effective May 1, 2008, each

uniformed employee shall be allotted $500 per fiscal year, which said amount shall be increased to $550

36



effective May 1, 2009, and to $600 effective May 1, 2010. If an employee turns in a damaged/worn out
vest or leather coat, it will be repaired or replaced by the Village at the Village’s expense and the cost will
not be charged against the employee’s allotment. In order to receive reimbursement, the employee must
submit vouchers evidencing purchase of uniforms.

During an employee’s first year of employment, the Village shall provide the employee with a
complete initial issue of uniforms (excluding weapon) at no expense to the employee. After completion
of the first year of service an employee shall be eligible for the above uniform allotment (pro rata if less
than a full fiscal year). Example: If an employee completes his first year of service on November 1, the
employee shall have a uniform allotment based on 50% of the applicable allotment for the fiscal year in
question.

Section 8 Annual Equipment Allowance. Each bargaining unit employee will receive a $300

equipment allowance payment, payable during May of each new calendar year.

Section 9 Detective Clothing Allowance. Each employee assigned as a detective shall be paid a
clothing allowance of $1,000 per fiscal year (pro rata if assigned as a detective for less than a full fiscal
year), one-half to be paid in May and the other half in November. In order to receive reimbursement, the
employee must submit vouchers evidencing purchase of clothing.

Section 10_Access to Personnel File. Except for confidential material which, by law, an employer

is not required to make available, an employee shall have the right, upon reasonable request, to review the
materials in his official personnel file, provided that no document shall be marked, altered or removed. If
a request is made, the employee shall reimburse the Village for the reasonable cost of copying any such
documents. Nothing herein shall require the Village to collate or compile any information.

Effective for events occurring after the date this Agreement is ratified by both parties, all
personnel records shall be placed in an employee’s personnel file within a reasonable time from the
occurrence of the event to which the records relate, provided that this provision shall not be applicable to
ongoing disciplinary, security or criminal investigations where a premature disclosure of the records
would compromise the investigation, unless and until the employer takes adverse personnel action
(excluding suspension with pay pending the completion of an investigation) based on information in such
records.

Effective the day after this Agreement is ratified by both parties, if any document is placed in an
employee’s personnel file that is adverse to the employee, the employee shall be provided with a copy of
said document. The employee shall have 20 days thereafter to submit a written rebuttal to any such
‘document and if a timely written rebuttal is submitted it shall be attached to the document in question.

With respect to documents adverse to the employee that were placed in an employee’s personnel file prior
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to the date this Agreement is ratified by both parties, the employee shall have 30 days from the date this
Agreement is ratified to request access to the file and 20 days after being provided access to such file to
~ submit a written rebuttal.

An employee may request the removal of a written warning from their personnel file, and the
Village shall grant such request, provided at least three years have elapsed from the date of such
discipline, and the employee has not subsequently engaged in the same or similar misconduct.
Suspensions, written reprimands and discipline relating to harassment or discrimination shall not be
removed from an employee's personnel file, however.

Section 11 Deferred Compensation. The employees covered by this Agreement shall be eligible

to participate in any deferred compensation program that the Village may establish on the same terms and
conditions that are applicable to Village employees generally.

Section 12 Credit for Village Service in Non-Bargaining Unit Positions. If a Village employee is

employed by the Village full time in a non-bargaining unit position and is subsequently employed in a
position covered by this Agreement without any break in the continuity of the Village service, the
employee shall be credited for such prior full-time Village service in determining eligibility for the

number of vacation days and the amount of longevity pay and be credited for the number of sick leave

is a break in the employee’s Village employment between the time he was employed in a non-bargaining

unit position and the time he is employed in a position covered by this Agreement) may, at the sole
discretion of the Village, be credited in determining eligibility of the number of vacation days and the
amount of longevity pay.

Section 13 Tuition Reimbursement. Employees may continue to participate in the Village’s

tuition reimbursement program during the term of this Agreement to the extent and on the same terms as
other Village employees, provided that all courses necessary to complete an Associate Degree in law
enforcement shall be reimbursed at the rate of 100% and all courses necessary to complete a B.S. degree
in law enforcement shall be reimbursed at the rate of 50% of the tuition cost. All requests for
reimbursement must be submitted on forms provided by the Village. All courses that are required to
obtain an Associate Degree in law enforcement or a B. S. in law enforcement shall be reimbursed if the
degree program in question has been pre-approved and the employee presents proof of tuition payment
and receipt of the grade “C” or better for the required course or courses. Only a course which is not part
of a previously approved degree program must be pre-approved before taking the course.

Section 14 Light Duty. The Village may require an employee who is on sick leave or Worker’s

Compensation leave (as opposed to disability pension) to return to work in an available light duty
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assignment that the employee is qualified to perform, provided the Village’s physician (or the employee’s

physician at the Village’s option) has reasonably determined that the employee is physically able to

- perform the light duty assignment in question without significant risk that such return to work will
aggravate any pre-existing injury and that there is a reasonable expectation that the employee will be able
to assume full duties and responsibilities with six months.

An employee who is on sick leave or Worker’s Compensation leave (as opposed to disability
pension) has the right to request that he be placed in an available light duty assignment that the employee
is qualified to perform and such a request shall not be arbitrarily and unreasonably denied, provided that
the Village’s physician (or the employee’s physician at the Village’s option) has reasonably determined
that the employee is physically able to perform the light duty assignment in question without significant
risk that such return to work will aggravate any pre-existing injury and that there is a reasonable
expectation that the employee will be able to assume full duties and responsibilities within six months.

Unless the Village’s needs require otherwise, the hours of work for an employee with a light duty
assignment shall normally be their regular working hours and shift (unless the physician specifies a
shorter work week).

If an employee returns or is required to return to work in a light duty assignment and the employee

s unable to assume full duties and responsibilities within six months thereafter, the Village retains the

right to place the employee on medical leave.

Nothing herein shall be construed to require the Village to create light duty assignments for an
employee. Employees will only be assigned to light duty assignments when the Village reasonably
determines that the need exists and only as long as such need exists.

Nothing in this Section shall affect the statutory rights of the employee or Pension Board in

dealing with an employee on a disability pension.
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ARTICLE XVII
ENTIRE AGREEMENT

This Agreement, upon ratification, supersedes all prior practices and agreements, whether written
or oral, unless expressly stated to the contrary herein, and constitutes the complete and entire agreement
between the parties, and concludes collective bargaining for its term.

The Village and the Chapter, for the duration of this Agreement, each voluntarily and
unqualifiedly waives the right, and each agrees that the other shall not be obligated, to bargain collectively
with respect to any subject or matter referred to or covered in this Agreement, including the impact of the
Village’s exercise of its rights as set forth herein on wages, hours or terms and conditions of employment.
In so agreeing, the parties acknowledge that, during the negotiations which resulted in this Agreement,
each had the unlimited right and opportunity to make demands and proposals with respect to any subject
or matter not removed by law from the area of collective bargaining, and that the understandings and
agreements arrived at by the parties after the exercise of that right and opportunity are set forth in this

Agreement.
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ARTICLE XVII
SAVINGS CLAUSE

In the event any Article, section or portion of this Agreement should be held invalid and

unenforceable by any board, agency or court of competent Jurisdiction or by reason of any existing or
subsequently enacted legislation, such decision or legislation shall apply only to the specific Article,
section or portion thereof specifically specified in the board, agency or court decision or subsequent
litigation, and the remaining parts or portions of this Agreement shall remain in full force and effect. In
such event, the parties shall, upon the prompt request of either party, commence good faith bargaining

over possible replacement language for the invalidated Article, section or portion of this Agreement.
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ARTICLE XIX
DURATION AND TERM OF AGREEMENT

Termination in 2017. This Agreement shall be effective as of the day after the contract is executed

by both parties and shall remain in full force and effect until 11:59 p.m. on the 30th day of April 2017. It
shall be automatically renewed from year to year thereafter unless either party shall notify the other in
writing at least 120 days prior to the anniversary date that it desires to modify this Agreement. In the
event that such notice is given, negotiations shall begin no later than 75 days prior to the anniversary date
unless the parties mutually agree otherwise.

Notwithstanding any provision of this Article or Agreement to the contrary, this Agreement shall
remain in full force and effect after any expiration date while negotiations or resolution of impasse
procedures are continuing for a new agreement or part thereof between the parties.

e
Executed this ) day of [0, 2014,

VILLAGE OF ARLINGTON HEIGHTS METROPOLITAN ALLIANCE OF POLICE
ARLINGTON HEIGHTS POLICE CHAPTER

#5190 ;
a / )
| P % ot e Y
C o 4 ). 7TRuS /A

e

President I Representative
f;§ 7 M N
Village Clerk Representative

Joseph Andalina, Pres. MAP
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SIDE LETTER

General Order 1.5
Use of Force — Shootings Involving Police Officers

The Department agrees that the parts of General Order 1.5 relating to Shootings Involving Police Officers
will be maintained as minimum standards through the term of this Agreement. Should the recommended
minimum standards change during this time period, the Department will utilize the best practices
available for the minimum standards. In particular, the following will not be changed during the term of
this Agreement without first discussing proposed changes at a Labor-Management meeting:

Officers involved in a deadly force incident will not be interviewed until experiencing a minimum
of two sleep cycles. Officers may be interviewed sooner than two sleep cycles if the officer’s legal
counsel determines the officer could provide a complete statement.
Officers will not discuss the deadly force incident with anyone other than their legal counsel prior
to making any statements.
Whenever an officer discharges a firearm that results in serious physical injury or death to another
person within the jurisdictional limits of the Village of Arlington Heights he/she shall:
a. Remain on the scene until the arrival of a supervisor, unless the officer requires
emergency medical care
b. Answer the “Supervisor’s Public Safety Questions on Scene of a Deadly Force
Incident”
c. Not make any statements or discuss the incident with any other Department
personnel, including command officers, until the officer speaks with legal counsel.
An officer witnessing the employment of deadly force, or participating in the event, may be
directed to follow these procedures by the scene supervisor, as determined by their level of
involvement.
The On-Duty Patrol Bureau Supervisor shall be immediately notified and be responsible for
assigning an officer to accompany the involved officer(s) to a hospital for medical examination.
The On-Duty Patrol Bureau Supervisor shall instruct and question the officer employing deadly
force according to the “Supervisor’s Public Safety Questions on Scene of a Deadly Force
Incident.” Unless the supervisor determines clarification of an officer’s response to the public
safety questions is necessary, the supervisor will not ask the officer additional questions.
Any officer whose actions or use of force results in death or serious physical injury to another
person shall be removed from line duty pending an administrative review of the incident. The
Chief of Police, at his discretion, may place the officer on Administrative Leave or Temporary
Administrative Duty. An officer so assigned will remain available for official department
interviews regarding the application of deadly force, refrain from public discussion of the incident,
and be subject to recall for duty at any time by the Chief of Police.
Any officer using force that results in serious physical injury or death will be required to attend a
minimum of three sessions of counseling with a State Licensed Psychiatrist provided by and at the
expense of the Village. Consultation with the psychiatrist will afford the officer the opportunity
for “debriefing” and the content of any such meeting will be completely confidential. The first
session will take place immediately, or as soon after the incident as practical. The remaining two
sessions will take place at six month intervals after the conclusion of the initial session as the
Department recognizes symptoms of post-traumatic stress may not become apparent until some
time after the traumatic incident.
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APPENDIX ‘D’ -~ SUPERVISOR’S PUBLIC SAFETY QUESTIONS ON SCENE
OF A DEADLY FORCE INCIDENT

ARLINGTON HEIGHTS POLICE DEPARTMENT

SUPERVISOR’S PUBLIC SAFETY QUESTIONS ON SCENE
OF A DEADLY FORCE INCIDENT

Supervisor’s Pablic Safety Questions on Seene of 2 Deadly Force Incident

0fﬁc=r,mmmquﬁmdbypoﬁcytommylewapabﬁcsa&rymmbwwﬁmimmcdiaw
need to take action, you do not have the right jo wait for lepal or union representation before

1. Areyouinjured?
Click hers to enter text.

2. ¥ you know anyone wha was injured, what is his or her location?
Click here 10 enter text. -

3. Inwhat direction did you fire your weapon(s)?
Click here to enter fext»

4. If any suspects are at Jarge, what are their descriptions?
Click here to euter text, .

5. ‘What was their direction of travel?
Click here 10 enter fext,

6. How long ago did they flec?
Click here 1o enter texy.

7. For what crites are they wanted?
Click here to enger text.

8. 'With what weapons are they armed?
Click here to enter text.

5. Does any evidence need io be preserved?
Click here to erer wext.

10.  Where is it located?
Cliek here o sufer text.

11, Did you observe any witness(es)?
Click here 10 enter taxi,

12.  Where are they?
Click here o eater text.

Ofﬁcer,inorderw]xmvemeintegﬁtyofymsmmmnlmﬂeryounmto discuss this
incident with anyone, including other supervisors or staff officers. You are directed to speak o
your legal represemtative prior to making and further statements regarding this incident.

44



APPENDIX A

METROPOLITAN ALLIANCE OF POLICE

ARLINGTON HEIGHTS POLICE CHAPTER #510

L , hereby authorize my Employer,

. to deduct from my wages

the uniform amount of monthly dues set by the Chapter, for expenses connected with the cost of

negotiating and maintaining the collective bargaining agreement between the parties.

Signed

Date: Address

City

State Zip

Telephone

Please remit all dues deductions to:

Metropolitan Alliance of Police
215 Remington Blvd., Suite C

Bolingbrook, IL 60440
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APPENDIX B

Canine Officer Agreement

The canine officer shall perform the following duties relative to his/her assigned canine during

the course of his/her duty shift:

Exercise Grooming

Feeding (one meal)

Training

Veterinarian routine checkups and shots

Procuring food and supplies

The officer shall be allowed four hours off per week, with pay, for the following at-home outside

work activities with his/her assigned canine:

1. Cleaning the canine’s kennel or other place where the canine is kept and cleaning

up after the canine.

2. Feeding (one meal on on-duty days; two meals on off-duty days)
3. Exercise on off-duty days
4. Emergency trips to veterinarian

If the off-duty at-home canine care activities exceed the four hours per week allowance for any
week, the officer shall submit a daily log identifying the activities engaged in, the times at which
they took place and the duration of the activities to his/her supervisor by the end of the shift

immediately following the week, in order to receive any further compensation.

Officer Date

Chief of Police Date




APPENDIX C

NON-BID LEAVE REQUESTS

As a reminder, non-bid leave requests will be accepted on the first day following the conclusion
of the vacation bidding period in the same manner as past years. The following protocol shall
apply to all sworn officers assigned to the Patrol Bureau:

>

Y

Requests for leave time while assigned to work the B-shift (0630-1500) will be accepted
commencing at 0630 hours on March 16 each year.

Requests for leave time while assigned to work the C-shift (1430-2300) will be accepted
commencing at 1430 hours on March 16 each year.

Requests for leave time while assigned to work the A-shift (2230-0700) will be accepted
commencing at 2230 hours on March 16 each year.

Numbers (1, 2, 3, etc.) will be taped to chairs in the roll call room and will be used to
determine the order in which leave requests are accepted. First come, first serve.
Reserving chairs with items of clothing or other means shall not be permitted. You must
be sitting in the chair to hold that position.

On-duty personnel shall not be permitted to sit in queue, but may request leave time (as
manpower and call volume permits) to do so.
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