
Application For Employment

Name:    

Address:

City:

State:

Zip:

Village of Arlington Heights
Human Resources Department
33 South Arlington Heights Road
Arlington Heights, Illinois 60005

Phone: 847.368.5161
Fax: 847.368.5990

www.vah.com

Cell Phone:

 Home Phone:

Email Address:

Personal Information

An Equal Opportunity Employer 
It is the policy and intent of the Village of Arlington Heights to provide equality of opportunity to all persons regardless of sex, color, race, ancestry, religion, 
national origin, age, physical and mental handicap, marital status, sexual orientation or any other protected group status. This policy applies to all aspects of 
our personnel policies, practice and operations. The Village complies with the Americans with Disabilities Act (ADA). Persons needing accommodations in the 
recruitment process should notify the Human Resources Director in advance.

If the job for which you are applying for requires a driver's license, 
provide license number, State of Issue and class:

Position Applying For:

Are you a citizen of the United States?

Yes No

Yes No

Yes No

Are you lawfully permitted to become employed in this country?
Proof of eligibility required within three (3) days of date hired

Have you ever been convicted of any offense? The Village of 
Arlington Heights will not automatically reject an applicant who 
has been convicted. This information will only be used for job 
related purposes and only to the extent permitted by law.

If yes, state date, place, nature of the conviction and disposition:

Job Applicants are not obligated to disclose sealed or expunged records of convictions or arrest.

Are you related to any employee at the Village of Arlington Heights or to an elected or appointed official?
If yes, please list name/department/relationship :

If you have a relative working for the Village, you may be disqualified

Referral Source: Newspaper Internet EmployeesWalk In

When completed, please save the application in PDF format and send as an attachment to: jobs@vah.com



Educational Information

Type of School Name of School & Mailing Address Dates Attended Major & Degree

College/University

Graduate

Technical

High School

Check  highest completed grade:

Grade School
1       2       3       4       5       6       7       8                9       10       11       12                1       2       3       4                1       2       MA       PhD 

High School College Graduate

Other

List any special training, skills, licenses and certificates that may qualify you as being able to perform the job 
and related functions for the position you are applying

Employment Desired
Full Time Part Time Seasonal Temporary

Yes No

Type of position applying for:

Date you can begin employment:    What are your wage requirements:  

Have you ever worked for the Village of Arlington Heights before?

If yes, when and in what position? Why did you leave?

Why do you want to work for the Village of Arlington Heights?

Unsalaried Experience
Volunteer, Internship, Etc

Name of Organization:

Position held:

Describe the work performed:

Supervisor's name and title:

Machinery, equipment used etc:

Organization's phone #:

Number of hours worked weekly:

Organization's  address:

Dates of employment:



Employment History

1. Name of Employer:

Position held:

Reason for Leaving or looking for new position:

Describe the work performed:

May we contact this employer: Yes No

Supervisor's name and title:

Please list your employment history beginning with your present position or most recent employment. It is important to be complete and account for  
all time periods greater than six months. Please include any U.S. Military service in the Employment History Section.

Paid, Volunteer, Internship, and Military

Machinery, equipment used etc:

Employer's phone #:

Number of hours worked weekly:

Employer's  address:

Last or present wage: Dates of employment:

If no, reason:

2. Name of Employer:

Position held:

Reason for Leaving or looking for new position:

Describe the work performed:

May we contact this employer: Yes No

Supervisor's name and title:

Machinery, equipment used etc:

Employer's phone #:

Number of hours worked weekly:

Employer's  address:

Last or present wage: Dates of employment:

If no, reason:



3. Name of Employer:

Position held:

Reason for Leaving or looking for new position:

Describe the work performed:

May we contact this employer: NoYesYes No

Supervisor's name and title:

Machinery, equipment used etc:

Employer's phone #:

Number of hours worked weekly:

Employer's  address:

Last or present wage: Dates of employment:

If no, reason:

Name of Employer:4.

Position held:

Reason for Leaving or looking for new position:

Describe the work performed:

May we contact this employer:

Supervisor's name and title:

Machinery, equipment used etc:

Employer's phone #:

Number of hours worked weekly:

Employer's  address:

Last or present wage: Dates of employment:

If no, reason:

Paid, Volunteer, Internship, and Military
Employment History Continued

NoYes



Name

Position

Company

Telephone

Years Worked For

Name

Position

Company

Telephone

Years Worked For

Name

Position

Company

Telephone

Years Worked For

Name

Position

Company

Telephone

Years Worked For

List the names of supervisory references
References

Please Read The Following Before Signing

I certify that the answers to the above questions are true and complete and I understand that any false statements given in my application 
or other employment forms will be sufficient reason not to hire and may result in discharge if hired. 
  
I authorize investigation of all statements contained herein and all information concerning my previous employment and any pertinent 
information that may be personal or otherwise and release all parties from all liability for any damage that may result. 
  
I understand that the Village of Arlington Heights is in no way obligated to provide employment and that I am in no way obligated to 
accept employment with the Village.  I understand I must notify the Village of any change of my name, address or phone number, and 
understand that this application will be kept on file for six months, then inactivated.  Nothing in this application is intended to create any 
contract of employment, expressed or implied, or to create any rights in the nature of a contract of employment. 
  
I also understand that, if hired, I am required to abide by all rules and regulations of The Village of Arlington Heights.  Employment and 
compensation can be terminated at any time with or without cause or notice.  I agree and understand that all provisions in the Village 
Personnel Handbook are to be applied in a general manner and are not to be construed in any manner as a contractual obligation 
between the Village and myself.  
  
Any misrepresentation on this application whether actual or by omission may disqualify you for consideration of employment by the 
Village of Arlington Heights. 
  
I understand that any offer of employment either verbal or written, is conditional upon the successful completion of a drug exam and (if 
required for position) a physical exam. 
 

 By checking this box it acts as my signature; I acknowledge all the information contained herein is true and accurate to the best of my knowledge.

Date:



Various agencies of the United States Government require employers to maintain information on applicants pertaining to factors such 
as face, sex, and type of position for which an individual applies.  The information requested on this sheet is for compliance with  
certain record keeping requirements.  The Village of Arlington Heights believes all persons are entitled to equal employment  
opportunities and does not discriminate against its employees or applicants for employment because of race, color, sex, religion,  
national origin, disability, veteran status, age, marital status or any other protected group status. 
 

This information will be kept separate from the application and will not be used to make any employment decisions.  
 

VOLUNTARY EEO IDENTIFICATION APPLICANT FLOW DATA

THIS FORM IS STRICTLY VOLUNTARY

Position Applying For Home Zip Code

Race/Ethnic Data:

Male Female

Other

Television

Read a notice

From a friend Referred by Municipality

Internet

Newspaper ad

Chicago Sun Times

Chicago Tribune

Daily Herlad

Other

Chicago Defender

Korean Times

La Raza

Black 

White Native Hawaiian or Pacific Islander Hispanic or Latino

Two or more racesAmerican Indian or Alaskan 

Disabled Person Vietnam Era Veteran Special Disabled Veteran 
(30%) or more disability

Gender:

Regulations issued by the U.S. Department of Labor with respect to disabled individuals, disabled veterans, and Vietnam Era veterans require  
that federal contractors provide an opportunity for self-identification to candidates seeking employment.  Such self-identification is submitted on  
a voluntary basis, on a confidential basis, for use only in accordance with regulation, and without subjecting the individual in adverse treatment. 
  
 

Disabled/Veteran Classification(s):

Disabled Individual: Federal regulations define a disabled person as one who (1) has a physical or mental impairment, which substantially limits one,  
or more of such person’s major life activities, (2) has a history of such impairment, or (3) is regarded as having such impairment. 
  
Vietnam Era Veteran: Federal regulations define a veteran of the Vietnam Era as one who (1) served on active duty for a period of more than 180 days, 
any part of which occurred between August 5, 1964 and May 7, 1975 and was discharged or released with other than a dishonorable discharge, or (2) was 
discharged or released from active duty for a service connected disability if any part of such active duty was performed between August 5, 1964  
and May 7, 1975. 
  
Special Disabled Veteran: Federal regulations define a special disabled veteran as one who (1) is entitled to compensation under laws administered by  
the Veterans’ Administration for a disability rated 30% or more, or (2) was discharged or released from active duty because of a service-connected 
disability. 
 

Explanation of the Disabled/Veteran:

Please answer the following questions: Check one answer for each question only:

How did you first learn of the position In which newspaper did you first see our ad? If applicable

Date:

Asian


Application For Employment
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Village of Arlington Heights
Human Resources Department
33 South Arlington Heights Road
Arlington Heights, Illinois 60005
Phone: 847.368.5161
Fax: 847.368.5990
www.vah.com
Personal Information
An Equal Opportunity Employer 
It is the policy and intent of the Village of Arlington Heights to provide equality of opportunity to all persons regardless of sex, color, race, ancestry, religion, national origin, age, physical and mental handicap, marital status, sexual orientation or any other protected group status. This policy applies to all aspects of our personnel policies, practice and operations. The Village complies with the Americans with Disabilities Act (ADA). Persons needing accommodations in the recruitment process should notify the Human Resources Director in advance.
If the job for which you are applying for requires a driver's license,
provide license number, State of Issue and class:
Position Applying For:
Are you a citizen of the United States?
Are you lawfully permitted to become employed in this country?
Proof of eligibility required within three (3) days of date hired
Have you ever been convicted of any offense? The Village of
Arlington Heights will not automatically reject an applicant who 
has been convicted. This information will only be used for job
related purposes and only to the extent permitted by law.
If yes, state date, place, nature of the conviction and disposition:
Job Applicants are not obligated to disclose sealed or expunged records of convictions or arrest.
Are you related to any employee at the Village of Arlington Heights or to an elected or appointed official?
If yes, please list name/department/relationship :
If you have a relative working for the Village, you may be disqualified
Referral Source:
When completed, please save the application in PDF format and send as an attachment to: jobs@vah.com
Educational Information
Type of School
Name of School & Mailing Address
Dates Attended
Major & Degree
College/University
Graduate
Technical
High School
Check  highest completed grade:
Grade School
1       2       3       4       5       6       7       8                9       10       11       12                1       2       3       4                1       2       MA       PhD          
High School
College
Graduate
Other
List any special training, skills, licenses and certificates that may qualify you as being able to perform the job
and related functions for the position you are applying
Employment Desired
Type of position applying for:
Have you ever worked for the Village of Arlington Heights before?
If yes, when and in what position? Why did you leave?
Why do you want to work for the Village of Arlington Heights?
Unsalaried Experience
Volunteer, Internship, Etc
Describe the work performed:
Machinery, equipment used etc:
Number of hours worked weekly:
Dates of employment:
Employment History
1.
Reason for Leaving or looking for new position:
Describe the work performed:
May we contact this employer:
Please list your employment history beginning with your present position or most recent employment. It is important to be complete and account for  all time periods greater than six months. Please include any U.S. Military service in the Employment History Section.
Paid, Volunteer, Internship, and Military
Machinery, equipment used etc:
Number of hours worked weekly:
Last or present wage:
Dates of employment:
If no, reason:
2.
Reason for Leaving or looking for new position:
Describe the work performed:
May we contact this employer:
Machinery, equipment used etc:
Number of hours worked weekly:
Last or present wage:
Dates of employment:
If no, reason:
Adobe Designer Template
8.0.1291.1.339988.332839
Employment Application
3.
Reason for Leaving or looking for new position:
Describe the work performed:
May we contact this employer:
Machinery, equipment used etc:
Number of hours worked weekly:
Last or present wage:
Dates of employment:
If no, reason:
4.
Reason for Leaving or looking for new position:
Describe the work performed:
May we contact this employer:
Machinery, equipment used etc:
Number of hours worked weekly:
Last or present wage:
Dates of employment:
If no, reason:
Paid, Volunteer, Internship, and Military
Employment History Continued
Name
Position
Company
Telephone
Years Worked For
Name
Position
Company
Telephone
Years Worked For
Name
Position
Company
Telephone
Years Worked For
Name
Position
Company
Telephone
Years Worked For
List the names of supervisory references
References
Please Read The Following Before Signing
I certify that the answers to the above questions are true and complete and I understand that any false statements given in my application or other employment forms will be sufficient reason not to hire and may result in discharge if hired.
 
I authorize investigation of all statements contained herein and all information concerning my previous employment and any pertinent information that may be personal or otherwise and release all parties from all liability for any damage that may result.
 
I understand that the Village of Arlington Heights is in no way obligated to provide employment and that I am in no way obligated to accept employment with the Village.  I understand I must notify the Village of any change of my name, address or phone number, and understand that this application will be kept on file for six months, then inactivated.  Nothing in this application is intended to create any contract of employment, expressed or implied, or to create any rights in the nature of a contract of employment.
 
I also understand that, if hired, I am required to abide by all rules and regulations of The Village of Arlington Heights.  Employment and compensation can be terminated at any time with or without cause or notice.  I agree and understand that all provisions in the Village Personnel Handbook are to be applied in a general manner and are not to be construed in any manner as a contractual obligation between the Village and myself. 
 
Any misrepresentation on this application whether actual or by omission may disqualify you for consideration of employment by the Village of Arlington Heights.
 
I understand that any offer of employment either verbal or written, is conditional upon the successful completion of a drug exam and (if required for position) a physical exam.
 
Date:
Various agencies of the United States Government require employers to maintain information on applicants pertaining to factors such
as face, sex, and type of position for which an individual applies.  The information requested on this sheet is for compliance with 
certain record keeping requirements.  The Village of Arlington Heights believes all persons are entitled to equal employment 
opportunities and does not discriminate against its employees or applicants for employment because of race, color, sex, religion, 
national origin, disability, veteran status, age, marital status or any other protected group status.
 
This information will be kept separate from the application and will not be used to make any employment decisions. 
 
VOLUNTARY EEO IDENTIFICATION APPLICANT FLOW DATA
THIS FORM IS STRICTLY VOLUNTARY
Position Applying For
Home Zip Code
Race/Ethnic Data:
Gender:
Regulations issued by the U.S. Department of Labor with respect to disabled individuals, disabled veterans, and Vietnam Era veterans require 
that federal contractors provide an opportunity for self-identification to candidates seeking employment.  Such self-identification is submitted on 
a voluntary basis, on a confidential basis, for use only in accordance with regulation, and without subjecting the individual in adverse treatment.
 
 
Disabled/Veteran Classification(s):
Disabled Individual: Federal regulations define a disabled person as one who (1) has a physical or mental impairment, which substantially limits one, 
or more of such person’s major life activities, (2) has a history of such impairment, or (3) is regarded as having such impairment.
 
Vietnam Era Veteran: Federal regulations define a veteran of the Vietnam Era as one who (1) served on active duty for a period of more than 180 days,
any part of which occurred between August 5, 1964 and May 7, 1975 and was discharged or released with other than a dishonorable discharge, or (2) was 
discharged or released from active duty for a service connected disability if any part of such active duty was performed between August 5, 1964 
and May 7, 1975.
 
Special Disabled Veteran: Federal regulations define a special disabled veteran as one who (1) is entitled to compensation under laws administered by 
the Veterans’ Administration for a disability rated 30% or more, or (2) was discharged or released from active duty because of a service-connected disability.
 
Explanation of the Disabled/Veteran:
Please answer the following questions: Check one answer for each question only:
How did you first learn of the position
In which newspaper did you first see our ad? If applicable
Date:
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